Business Letter Assignment

I have discussed the power of letter writing, and I have shown you a few examples of what can be done through a letter of praise, request, or complaint.  While email certainly is used by millions of people, it doesn't replace the personal sense of connection that regular letters have.  Receiving a letter or package in the mail is exciting!  
You have just recently handwritten a friendly thank-you note.  Now you are going to type a business letter, which follows a special form.  For this writing assignment, you are going to write to a famous person or company via "snail mail."  This person can be in any area: literature, sports, movies, music, business, etc.  Often you can write to authors, athletes, actors, and actresses in care of their publishing company, their team, their television show, etc.  For a company or business, you should find the name of the president or CEO of the company to which you may be writing.   Other suggestions:  You could write to an organization asking for information about their programs or a country's Tourist Board to get brochures about places to visit.   Remember, that in any case, you will need to use the correct form and content.  

The point of this assignment is to practice the art of writing a business letter; it will cost you at least $0.44.  Mail going out of the country will cost more; you will have to research the cost.
Many personalities' addresses can be found by Googling their names and searching through sites.  You might find sites that have personal addresses, but they often charge for the information. Do NOT use them.  

Realize that some addresses you find will be out-of-date or incorrect, and you will get return mail.  No matter what, though, it is important to write down every address very carefully (or copy and paste them into a Word document).  Addresses on Websites sites are not always written the way they would appear on an envelope.  If you are not sure how to break up the address correctly for an envelope, check with an adult. 

Understand that even if the address is correct, you might not get an answer back, and if you do, that answer might take months.  I have had students receive an answer over a year later.  So if you are trying to get something for an event in the future, like a birthday present for a brother or sister, write very far in advance (and don’t count on even getting a response).  In terms of athletes, it may be easier to get information back if their sport is off-season.  Keep in mind that an answer still might not be as personal as you would like.  You can always try other people with whom to connect.  Of course, you may write more than one letter.
If you are asking for something, be realistic.  Most likely, the only thing you may get back from a fan letter is an autographed photo.  But sometimes you will be surprised at what you might get.  While the inclusion of a self-addressed stamped envelope (SASE) might not be necessary, adding it could help increase the likelihood of getting a return.
I will provide business envelopes.  We will print the envelopes in the computer lab.
