Writer __________________________

Reader _________________________

Basic Essay
Check List 

1. _____ I have followed all directions for presenting this piece (P):


_____ Everything is typed.


_____ There is a two-lined heading at the top right of page:




Name




Date


_____ The two-lined heading is single-spaced. 



_____ There is a space between the heading and the title.


_____ A creative title is centered AND bolded.


_____ There are no quotations or underlining of the title.


_____ There is a space between the title and the first sentence of the actual piece.

_____ The actual piece itself is double spaced (but not centered).


_____ The writer has used the TAB key to indent consistently, has not used the space bar 



for indenting just a few spaces. 


_____ The writer has used basic size 12 Arial or Times New Roman font.

2. _____ My first paragraph starts off with creative introductory information about the general topic.  (Oa)
3. _____ I end the first paragraph with a general thesis statement or one that mentions briefly each of my 

               main supports. (Oa)

4. _____ Each of my supporting paragraphs is written in a clear order, placing my best idea last. (Ob (Ic)
5. _____ I have at least three supporting paragraphs. (Id)
6. _____ The reader never feels lost; transitions get the reader from one idea to the next. (Oc)

7. _____ I have good elaboration of each of my supports (three details to support each main idea). I have 

               shared a lot about the topic. (Ia)(Ie)
8. _____ Each of my supports clearly relates to my thesis statement. (Od,Ic)
9. _____ My concluding paragraph ties everything together. (Oe)

10. ____ I have made an effort to put my voice into this piece; I know the audience. (V) 

11. ____ I have used precise wording, good vocabulary. (W)
12. ____ I have checked if the writer's sentences are under control and possibly show some variety in 


   structure or beginnings. (SF)

13. ____ I have checked if the spelling, capitalization, or punctuation need work. (C)
