Writing Thank-You Notes
Seventh grade is the year many of you celebrate a bar or bat mitzvah or some other special event for which you may receive gifts.  Those gifts come in the form of gift cards, cash, checks, or physical items.  Writing a note of thanks is the appropriate and courteous response, even if it’s from a relative.  It is a simple way to show gratitude towards someone who has done something kind for you.  It is never too late to write a thank-you note!
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While they do take more time, handwritten notes are the way to go.   You should write a draft before a final version.  By doing this you can make editing corrections and rearrange sentences if necessary.  Re-read your note to make sure it is error free.  Include no less than three sentences in any thank-you note. 
Your writing assignment is to write two thank-you notes, one for a physical item and another for a money gift.

Here's how to get started:

1. Dear [Name of person]. If "Dear" sounds too formal to you and you know the person well, you can get away with "Hi", as in "Hi, Michelle!"
2. Thank you for the [description of gift] [name of gift]. **See money explanation below.
Example: Thank you for the fuzzy brown scarf.

3. At least one sentence about the item; something you did with it, a reason you like it, when you plan to use it. Ideally, make the sentence two parts, like the example below. This makes the note feel more sincere.  
Example: It matches many of my clothes and I know I'll use it on my trip to Iceland.

4. Tell the giver you appreciate the thought or time they put into it and the occasion for which the gift was given.

Example: It was so thoughtful of you to think of me on my birthday.

5. Mention something about the giver such as family members or something happening in their lives or the fact that you appreciated their coming to your event. 

Examples: Best wishes to Tom and the kids. OR Have a great time in Maine next month. I look forward to hearing about it!  OR "I'm so glad you were able to attend my bat mitzvah. I hope you had as much fun as I did!"
6. Sign off.  "Love" is fine for family members and close friends. For others, some choices are "Yours truly," "Regards," or "Warm regards."
7. Sign your name. Don't make this an autograph scrawl; neaten it up so you they know it's you.
**Thanking people for money isn't very different from thanking them for anything else-- except for one big thing: don't name the amount. This is the only case I can think of where you are not supposed to be specific about the gift that was given. What you do need to focus on is the gift you plan to buy with the cash, check, or gift card.   
Start off with “Thank you for the generous gift.”  Follow that with saying what you plan to use the money for.  Examples of uses could be saving toward college, starting a fund for computer equipment, or donating money to a favorite cause—be specific as possible.  Doing that makes the giver feel as though the money meant more than just something to spend at the mall. 
That's it! Learning how to write a thank you note is not as exhausting as you may have thought. Once you know how to write a couple of sentences that truly express your feelings, you'll find it's a piece of cake to crank out those thank-you notes. And you'll feel good that your gift-giver knows you really mean it.
Information taken from 1. JWeekly.com “How do you write a thank you? Let us count the personal ways” by MARLENE HELLER, The Jewish Star 2. www.thank-you-note-samples.com/thank-you-gift.html
