Editor’s Name _________________           Writer’s Name __________________
Thank-You Note
Check List for Self or Peer Review
1.  _____ Starting at a margin, I have started off with “Dear” or “Hi,” depending on the 


    relationship; all words are capitalized (P)
2. _____  There is a comma after the greeting. (C)
3. _____  I have indented the first sentence of the letter body and used a margin consistently. (P)
4. _____  I have made an effort to write more than the minimum number (3) of sentences. (I)
5. _____  I have incorporated appropriate wording depending on the type of gift (item or 


     money): no actual money amount. (I)
6. _____  I have included details of what was done with gift, why like, or how to plan use it. (I)
7. _____  I have shown appreciation for the gift. (I)
8. _____  I have included something about giver or appreciation for attending the event. (I)
9. _____  I have tried to put a personal stamp on this note. (V)
10. _____I have tried to use some mature vocabulary. (WC)
11. _____I have control of my sentences (no fragments, run-on, comma splices) and made an 


     effort to create varied structures. (SF)

12. _____I have capitalized, punctuated, and spelled everything correctly. (C)

13. _____I have closed my letter with appropriate wording. (WC, P)

14. _____I have only capitalized the first word in the closing. (C)

15. _____I have signed my name neatly, not with a scrawl. (P)
