PLEASE READ THE INFORMATION BELOW CAREFULLY AND 
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Rules and Procedures
Welcome ! 
Procedures are a part of life.  We follow procedures for using a dictionary, boarding an airplane, attending a bar or bat mitzvah.  The reason we have procedures is so that people can function in society, knowing the acceptable and efficient way that things are done.  Different cultures have different procedures.  In London, you must look RIGHT first before crossing the street, not left first like in the United States.  In school, procedures simplify your task of succeeding.  There are procedures and there are rules in my classroom.  These rules establish our positive classroom climate and effective learning environment:  1. Show respect for self, others and their property.  2. Take responsibility for all your actions.  3. Stay in your seat unless you have permission to do otherwise.  4. Participate appropriately; raise your hand to speak in class.  5. Be positive and courteous.   If you choose to break a rule, expect consequences, beginning with my giving you a warning, increasing to your staying in the classroom during Hafsakah to your staying after school, and ending with your being sent to the office and calling your parents.
Entering the Classroom   ("Warm-ups" will begin the second week of school.)
Come to class quickly from wherever you have been.  I will expect you to be on time.  If you are late three times, you will meet with me during Hafsakah to discuss reasons and remedies for the problem. Remember to bring all necessary materials (assignment, pen, pencil, paper) with you. When you enter the classroom, take a "warm-up" activity from the designated location and get to your seat right away.  (These activities will be reviews of all sorts of skills or information you have learned.)  Set down your books and work on the activity.  If you need to sharpen a pencil, do so now.  You will only have three-five minutes, so work quickly; you may talk quietly with other students in your color group.  You may also use any notes to help get the answer(s).  Also during this time, read the board to see what activities/concepts we will be covering in class and to see the assignment.  In addition, if there was an assignment, take that out right away. (See "More About Entering the Classroom" below.)
More about Entering the Classroom

On right side of the whiteboard will be a basic outline of what we will cover in class for that day.  An assignment will also be written underneath.  When you read the first item on the list, it should signal what you need to start doing or materials you need to take out:  D.O.L. /Sentence Composing notebook or Journal notebook or English folder (spelling and homework).  Besides the notebook or folder, you will need a pencil, blue pen, and a red correcting pen.  If we are going to correct an assignment, you should also take that out along with a red correcting pen.  On Fridays, I will try to read Paul Harvey's "Rest of the Story," short interesting stories just for fun.

Warm-Up Activity

When the Warm-up time is up, I will spin the overhead spinner to see who has a chance to answer the first "warm-up" question.  First I will spin the color spinner and then the seat spinner.  If the spinner lands on you, be ready to answer.  If you get it right, you will earn a point for your team.  If not, I will spin again and give another student a chance.  We will keep a tally of the "warm-up" points for the entire quarter.  At the end of the quarter, the winning team will get a reward.
Basic Classroom Organization

After the "warm-up," my classes are usually divided into two or more parts.  The first part will consist of one (or more) of the following: D.O.L. (Daily Oral Language: editing practice), S.C. (Sentence Composing: sentence revising practice), journal (writing practice) or spelling.  The second part will be the unit of study we are working on: study skills, a major writing piece, grammar, research, etc.  

Computer Lab

I will try to sign up for the computer lab at least once a week. Last year it was on Fridays. I will either assign journal topics on those days, or we will use the lab to work on assigned writing activities or projects.  If we are working on major assignments, we will probably go to the lab as often as possible.  You will have assigned seats in the lab and will be expected to use the time appropriately!
Rubrics

During the year, I will discuss the concepts of 6 + 1 Trait Writing and assessing papers based on these concepts.  You will first receive a general rubric discussing the six traits.  Then, each writing assignment will have its own specific rubric with assignment guidelines/expectations and an abbreviated rubric for grading.  You will be able to explain 6 + 1 Trait Writing to your parents, and you will understand the expectations of good writing.  Both the writing assignment and its rubric are available on my Web site. (See "Web site" further below.)

General Grading System

I do NOT use a point system.  Every grade is based on percents.  Final quarter grades for my English class are generally weighted in a combination of approximately

40-70% Writing/Projects







10-40% Tests (D.O.L, Sentence Composing, grammar, quizzes, etc.) 

10-15% Spelling (activities and tests)

       5% Homework Assignments (grammar, required signatures)

10-15% Journal

These weights vary each quarter depending on the material covered. Also, within these weighted sections, some assignments or tests might count more than others.   For example, a poem will not count as much in "Writing" as a more involved writing piece like a story with dialogue.  A quiz will not count as much as a test in "Tests."  Thus, it is very difficult to figure out your exact grade by yourself.  Due to the timing of certain tests or assignments, you might not have a truly accurate sense of your report card grade until near the end of the quarter.  Of course, by looking at the scores for each assignment or test, you can tell if you are doing well or not.  I will be using the following middle school number/letter-grading scale:




93-100=A
92=A-

90-91=B+



83-89  =B
82=B-

80-81=C+




72-79  =C
70-71=C-
68-69=D+




62-67  =D
60-61=D-
Below 60=F

Assignments : Due Dates /Expectations/Grading Consequences
Most grammar and certain other assignments (spelling) will usually be due by the next class--considered short term assignments-- ready for correction/discussion, unless told otherwise. Leaving an assignment at home is the equivalent to having not completed it. If you do not have an assignment completed (without a VALID excuse), there are consequences:  Such assignments will only receive the highest grade of C if it is turned in the next day.  If it is not completed by then, you will receive a zero.  Getting notes signed will carry point value.  Although I will give you more than one day, they are treated as a daily assignment.  If you are absent the day an assignment is due, I expect that you will bring it to class completed upon your return.  Note below that daily assignments don't carry much weight in terms of the quarter grade.
Writing assignments will usually be considered long-term assignments and will be due after two or more days.  These assignments will also have consequences for not being completed: Your score will be reduced by 1/3 grade (approximately five points) for each day it is late. (Grade of A becomes A-; A- becomes B+; etc.) Final copies will be corrected and graded; drafts will receive a grade just for being completed on time (weighted less than the final).  For some pieces, you will also have the opportunity to revise for another more heavily weighted grade. 
Assignments/Class Work/Tests: What if I'm absent?
If you are absent, you should call my voice mail at 967-7125 after 1:00 P.M.  I will make every attempt to leave a new voice mail everyday with information about what we covered in class and homework.  If there is a handout involved, I try to email it to you, so check your email!  For each day you are absent, you will have one day to make up your work.  If there was a D.O.L. or S.C. activity, I will give you a corrected copy to tape into your notebook when you return.  If you are absent for a test, you must make arrangements to make it up quickly. 
Remember, you must take on the responsibility to follow through with these procedures.  Work not made up in a timely basis will be downgraded.  If you have questions about an assignment, I suggest your calling other students or emailing me ay jimross@mjds.org or jross@wi.rr.com by 6:00 P.M. (My email is also listed on the sheet attached in your assignment notebook and on my Web site.)  Usually, on Sunday night, I publish my weekly lesson plans on my Web site.  You can also look there for class information and major assignments.  (See "Web site" further below.)
Test Preparation and Retakes/Corrections
Before any major writing assignment, you will know the expectations. (See "Rubrics" below.)  I share an example of that writing piece to give you help.  In addition, before many tests, you will receive a practice test with an answer key in order to practice and see what that test will be like.  I will also explain how to go about studying for the test.  It is up to you to follow through with those suggestions. In addition, I will offer D.O.L., Parts of Speech, and Sentence Composing help-sessions before school and/or during Hafsakah.  I will allow corrections (or retakes) for failing tests or when a student's score is so much lower than the rest of the class.  Parents will be notified of such a situation.   The new score will be averaged with the original test. That averaged score will be the one used for the quarter report card grade.
Web Site
Be sure to visit and bookmark my section of the MJDS Web site.  You will find the sections listed below.  I suggest you take a tour through each of the sections to find all that is available to you.

  My Home Page 

· Adon Ross's Lesson Plans
· General Explanations
· Grade 6 Literature Assign.
· Grade 7 English Assign.
· D.O.L. & S.C.& Practices
· Grammar
· Web Links
· Online Activities
· Photos & Student Samples
Extra Credit Opportunities
There are four ways to help your report card grade.  Each instance will earn extra credit points, which will be added at the end of the quarter.  For each five extra credit points earned, I will add a half point to your quarter report card grade (up to a limit of twenty-five extra credit points--two and a half points added to your report card.):

  1) Answering a certain percentage of the "Weekly Quizzes" posted on a classroom bulletin board.  

  2) Writing additional interesting journal entries (other than those assigned).  For each full side

      
you type, you will receive a point. 

  3) Working my online quizzes.  You can access them through the "Online Activities" section of 


my Web site for directions for the login and password of "MyGradeBook.com."  You can also access 



the site directly but directions for login are on my Web site! As of today, there are 60+ 


possible activities.  I receive a notice everyday of anyone who takes these quizzes.  For any 


MyGradeBook.com" practice quiz/test on which you get 70% or higher, you will receive an 


extra credit point.  You have the ability to take any test two times; however, you will not get 


extra credit for taking the same test twice if you get 70% or higher the first time you take it.

  4) Finding in printed media an example of Sentence Composing skills discussed in class within the previous
                          week or finding actual editing errors within printed media (my materials are okay but not other teacher 



created materials).
Presentation of Papers

I ask that drafts and all final versions of writing assignments be typed in size 12 normal font.  Papers have a heading on the top right side of the page, single spaced with your first and last names and the date on separate lines.  This is then followed on the next line by a title, centered and bolded, (using the appropriate methods).  Return back to the left margin and begin writing the assignment, indenting the first word by using the TAB key and double space from this point on.  Double spacing is done by pressing Ctrl 2.  I will show this to you when it becomes appropriate.  Presentation is one of the writing traits.  You will be held responsible for following these guidelines, or you will lose points on the assignment!
Saving Files!!

I do not use Google. docs. Always save files to your section of the hard drive.  Make sure you look carefully as to where you are saving the file!  If you need to work on a file at home, email it as an attachment to yourself.  After working on it at home, be sure to save it carefully as a new file in the format school will accept and send it back to school again.  Many times you will be asked to print at home. If your printer is not working, I will expect you to go to the lab (or my computer), bring up your email and the file, and print the file before class starts.  You could also send it as an attachment to my email at school or at home, but don't count on it arriving on time.  
Final Words
It's always good to ask questions in class and ask for help if you don't understand something.  You are only hurting yourself if you don't ask!  You can always come before school or at lunch or at Hafsakah.  You can check my Web site at mjds.org if you need some clarification of information or an assignment.  There are plenty of links.  Of course, there's also email.  Don't forget my address jimross@mjds.org  (school) or jross@wi.rr.com (home).  Parents, I find it easier and faster responding to email rather than phone messages.
I know we will have a great 2011-2012school year!
Read the directions for students and parents below carefully.  This sheet only should be returned to Adon Ross by Wednesday, September 7, 2011.  This is an assignment!  Keep and study the policies and procedures.  Students will be tested on them next week!  There is a practice test on the http://www.MyGradeBook.com site.  The quiz is labeled “Rules and Procedures Practice Quiz (Adon Ross)”  See “Extra Credit Opportunities” #3 in these rules and procedures for directions.
We (I) have read and understood Adon Ross's procedures and policies as discussed in the attached explanation.  We (I) have also discussed these policies with our child.  We (I) will follow these guidelines throughout the 2011-2012 school year.  
Students:  
To show me that you have read and understood this information, you are to send me an email message at jimross@mjds.org from the email address you read most often.  Your message should begin with “Dear Adon Ross” and include the following four items:
1. Your full name (first and last)

2. A sentence that says you are now studying my policies and procedures in order to pass the test on September 14

3. The pun that is on the homepage of my MJDS Website 
4. Your birthdate (Example: March 15, 1999)
Parents:
To show me that you have read and understood this information, please sign below and fill in your email information.

Parent(s) signature:  ______________________________
 Date _______________



          ______________________________  Date _______________

Parent(s) email (print very carefully):       ________________________________________________





      ________________________________________________
